Grievance/Document Numbering

Example

A    B  C     D              E
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A
Division of grievant (two digit code)

AP
Appeals

AW
AWSS

CC
Chief Counsel

CL
Communications Liaison

CS
Call Site

FA
Field Assistance (Walk In for W & I)

IT
MITS

LM
LMSB

SB
SBSE

TA
Taxpayer Advocate

TE
TEGE

WI
W & I

B
Steward’s Initials (two – First and Last Name)

C
Type of Document

A
Grievance

B
Disciplinary Action/Oral Reply

C
Other

D
Date grievance was filed

1 four digit year

2 two digit month

3 two digit day)

E
Number of grievances/documents filed by steward for the calendar year (two digits).  I.E. 25th grievance filed by this steward this calendar year.

Note: Use of hyphens between fields required (as indicated in example above).
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