_______, _______

Re:       ____________________ Performance Appraisal Grievance

Dear ____________ :

Pursuant to 5 U.S.C. §7114(b)(4) and applicable sections of our contract NTEU requests all documents over which management has control that contain the material and information described in Attachment1.  For the purpose of this request, the term "information, documents, and other materials" (hereinafter "document") includes, but is not limited to, any typewritten or handwritten memoranda, reports, summaries, notes, charts, computer data base materials, emails, issuances, or other data in whatever form that it might appear, including the source material of any summaries or otherwise partial materials.  Such material and information are necessary and relevant to our investigation, initiation, and/or processing of the above referenced representation matter in our capacity as exclusive representative of bargaining unit employees of the Agency, and it is not otherwise available to us.

Please notify me at the above address within fifteen calendar days if you require additional time to process this request.  

If fully satisfying this request for information requires that you provide NTEU with access to tax information, I, together with Union representatives in the Austin Field Office, will need the information in order to properly investigate, initiate, and/or process the above referenced matter in our capacity as exclusive representative of bargaining unit employees of the Agency. 

I understand that Internal Revenue Code 7421 permits a taxpayer to bring a civil action against a person who knowingly or negligently discloses tax information in violation of Internal Revenue Code 6103.  I further understand that tax information may not be used in any public proceeding or disclosed to any person, other than a Treasury Department employee in connection with that employee's official duties with respect to this matter, unless the particular use of proposed disclosure is approved by the Service upon my separate written request.  Upon such request, the Service will ordinarily provide authorization to disclose relevant sanitized tax information, as appropriate.  Such a separate written request is not necessary if I disclose to a third party or at a public proceeding only the information that has already been disclosed by the Service to that third party, provided that the extent of such disclosure is limited to the form and extent of the Service's disclosure.  For example, the evidence file submitted by the Service to an arbitrator or the Merit Systems Protection Board or the Federal Labor Relations Authority in response to an appeal by an employee or the Union may be used at the hearing without prior request by the employee or the Union.

If you have any questions please call me.  Thank you for your attention to this matter.








Sincerely,








_________________








Steward

ATTACHMENT 1

ATTACHMENT 1

1.
Provide copies of all 2006-2007 annual appraisals given to GS-13 Revenue Settlement Officers in the grievant’s group.


The above information is necessary and relevant because the Union will use the information to prove that the grievant was the subject of disparate treatment.  The Union will compare the annual appraisal of the grievant to that of her co-workers, who are similarly situated employees.  With this comparison, the Union will establish that, with respect to the relevant critical job elements, one or more employees received the same or similar narratives as the grievant, but received “exceeds” ratings where the grievant received a “meets” rating.  In this manner, the Union will prove that the Agency subjected the grievant to disparate treatment by giving her a “meets” rating for the same performance for which it gave “exceeds” ratings to employees similarly situated to the grievant.

