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Chapter 46

1100 Commerce Street, MC 1700 DAL, Room 833

Dallas, TX  75242-1027

Voice: 214-413-5555, Fax: 214-413-5560


NTEU GRIEVANCE

Annual Appraisal – Second Level Supervisor


TO: 
Second Level Supervisor: ______________
Supervisor’s Signature: ___________________

Operating Unit: ______________
Date Grievance Filed: ____________________
RE:
Employee's Name: ___________________________________________________________



NTEU Grievance Number: ______________________
FROM:
____________________, Steward


Phone:  214-413-5555 Mail Code: 1700 DAL

VIOLATION:
National Agreement II, Article 12, Section(s) ___________________________.

GRIEVANCE:
Grievant received an Annual Appraisal that is unfair, inaccurate, and does not reflect the grievant's actual performance during the evaluation period.

REQUEST:
Meeting to be held face to face non-face to face (delete choice that does not apply) within 10 workdays (National Agreement II, Article 41, Section 6)

RELIEF:
Grievant to be given an Annual Appraisal that accurately reflects his/her performance during the evaluation period.

INFORMATION REQUESTED:




All records relied upon by management in preparing subject appraisal including evaluations, workload reviews, case reviews and any other items in the employee file; this includes a copy of the grievant’s Employee Personnel File (EPF) and the grievant’s employee “drop” file.  This material is necessary and relevant to determine whether IRS fairly and objectively evaluated the employee.  It will be used to determine whether IRS properly relied upon the evaluations, reviews, and other items requested, whether IRS utilized a fair sample of the employee’s work when it prepared the grievant’s appraisal, and whether IRS provided evaluative recordations timely.

Steward's Signature: __________________
Grievant's Signature: ____________________
Telephone Number: __________________
Telephone Number: _____________________
Date Signed: ________________________
Date Signed: ___________________________

The Second-Level Supervisor’s written response is due within 10 days of the grievance meeting.

---------------------------------------------------------------------------------------------------------------------

DISTRIBUTION:
Original – Steward; 1 – Executive; 1 -- Chief Steward; 1 – Assistant Chief Steward;                        1 – Communications Coordinator; 1 – Grievant (total of 6 copies)


Revised 12/09/2009
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Review of Annual Appraisal Second Level.doc





